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1. O6mue nonoxeHust

1.1 Hacrosiee Ilonoxxenue pazpaboTraHo B COOTBETCTBHUM C:

- ®enepanpubiM 3akoHOM Poccuiickoit @enepanuu ot 29.12.2012r. Ne 273-D3
«O06 obpazoBanuu B Poccutickoii @enepanuny;

- ®enepanbubiM 3akoHOM Poccuiickoit @enepanuu ot 29.12.1994r. Ne 78-03 «O
oubnuoTeynom nene» B pegakiuu ot 01.05.2019 roxa;

- OenepanpubiM 3akoHoM Poccuiickoit ®enepanuu ot 25.07.2002r. Ne 114-D3
«O TpPOTHBOAEHUCTBUM HKCTPEMUCTCKOW JesTenpHOCTH» B pemakumu ot 02.12.2019
roja,

- ®enepanbHbiM 3akoHoM Poccuiickoit @enepanuu ot 29.12.2010 Ne 436-03 "O
3amuTe JeTed oT MH(OpManuu, NPUYMHSIONIEH Bpen WX 340POBBIO U Pa3BUTHIO" B
penaxuuu ot 01.05.2019;

- I'paxxnanckum xkonexkcom Poccuiickoit @enepanuu;

- DenepallbHBIMU TOCYJIaPCTBEHHBIM CTaHAApTAMU Ha4yajJbHOTO, OCHOBHOTO M
cpemHero oduiero oopazoBaHus;

- CanlluH 2.4.2.2821-10 "CanuTapHO-3NHUAEMHOJOTHYECKUE TpeOOBaHUSA K
YCJIOBHSIM U OpraHM3alui 00y4eHHs B 00111e00pa30BaTeIbHbIX yUPEXKACHHUAX"

- YcTaBoMm Jiules.

1.2 bubnuoreka siBisIeTCsA CTPYKTYPHBIM MOJAPA3AEICHUEM JIULEs, YYaCTBYOLIAM
B y4eOHO-BOCIMTATENbHOM IIpoliecce B Lensx obecrnedyeHus paBa Y4aCTHUKOB
o0Opa3oBaTeIbHOTO  Tpolecca Ha  OeclulaTHOe — IMOJb30BaHUE  OMOJIMOTEYHO-
MHGOPMaLlMOHHBIMU peCcypcamH.

1.3 JlesiTenbHOCTH OUOIMOTEKU OTpaXkaeTcs B ycTaBe JIULesl.

1.4 Llenmn OMOIMOTEKHM COOTHOCSTCS C LENIMH Juues: (GopmupoBaHue oOIei
KYJIBTYpPbI JIMYHOCTH OOy4YarolMXCsi Ha OCHOBE YCBOEHHUsI 0053aTeIbHOr0 MUHHUMYyMa
colepkanus obuIeo0pa3oBaTe/NbHbIX MpOrpaMM, UX ajanTauusi K )XU3HU B 0OIIecTBe,
CO3ZlaHME OCHOBBI JUIsI OCO3HAHHOTO BBIOOpPa U  IMOCJENYIOLUIEr0 OCBOEHUS
npodeccuoHaNbHBIX 00pa30BaTeNIbHBIX IPOTPaAMM.

1.5 Tlopsaiok moJib30BaHUSl MCTOYHUKAMU HH(POpPMalUM, MEepeuyeHb OCHOBHBIX
yCIyr M YCIOBUS UX IpeNoCTaBIeHHUs oImpelessitoTcss HacrosiuMm [lonoxeHuem o
oubnunoreke u IlpaBunamu nosnb3zoBaHus OUOIUOTEKOM, YTBEP)KIEHHBIMU TUPEKTOPOM
JUILesl.



1.6 JIumeit HeceT OTBETCTBEHHOCTh 3a JIOCTYIMHOCTh U Ka4eCTBO OMOJIMOTEYHO-
UH()OPMAIIMOHHOTO 00CTY)KMBaHUS OMOJIMOTEKH.

1.7 Opranuzaiys O0OCITY)KHBaHUS YYaCTHHUKOB 00pa3oBaTebHOTO Tpoliecca
IPOM3BOJMUTCS B  COOTBETCTBHM C TIpaBWJIaMH TCXHHKH  OE30MMACHOCTH U
IIPOTHUBOITOKAPHBIMHU, CAHUTAPHO-TUTHCHHYECKIUMH TPEOOBAHUSMHU.

2. OcHOBHBIC 321a4H
2.1 OCHOBHBIMH 3aJ1a4aMy OUOJIMOTEKU SIBIISTFOTCS:

a) oOecrneyeHNe y4JaCTHUKAM OO0pa30oBaTENBHOTO TMpOIecca — OO0yJaromuMCes,
NeJarornyeckuM  pabOTHHUKAM,  POIUTENSIM  (3aKOHHBIM  TIPEACTaBUTEISIM)
oOyuaromuxcsi (Jajee — TOJIb30BaTEIsIM) — J0CTyna K WHGOpMaIuu, 3HAHUSM,

uaesiM, KyJIbTYPHBIM IICHHOCTSIM TIOCPEACTBOM HCHOJB30BaHUS  OUOIMOTEUHO-
MH()OPMAIIMOHHBIX PECYPCOB JULES HA PA3IMYHBIX HOCUTEISAX: OYMaKHOM (KHHMKHBIN
bonn, GoHa NMEepUONUYECKUX U3AaHHI); KOMMYHUKATUBHOM (KOMIBIOTEPHBIE CETH) U
WHBIX HOCUTEJSX;

0) BoCIHMTaHUE KYJbTYpPHOTO M TPAXJAHCKOIO CaMOCO3HAHUS, IOMOIIb B
CoLIMaIN3aluu 00y4aroIerocs, pa3BUTUU €ro TBOPUYECKOTO MOTEHIINANA,

B) (OpMHUPOBAaHME HABBIKOB HE3aBHUCHUMOIO OHOJMOTEYHOrO MOJIb30BATENS:
oOyueHue OUCKY, 0TOOPY U KPUTHUECKOH OlLleHKe HH(pOpMaIny;

I) COBEpLICHCTBOBAHUE MPEAOCTABISIEMBIX OMOIMOTEKOM YCIyr Ha OCHOBE
BHEJIPEHUSI HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUN U KOMIBIOTEPU3ALMH OMOIMOTEUHO -
MH(}OPMAMOHHBIX POLECCOB, GOPMHUPOBAHUE KOM(POPTHOU OMOIHOTEUHON CPEbI.

3. OcHoBHbIE QyHKIINH

3.1 Jlns peanu3aiuu OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) popmupyet Gona OUOINOTEYHO-UH(GOPMAIIMOHHBIX PECYPCOB JIUIIES

* KOMIUICKTYEeT VyHUBEpPCAIbHBIM (POHJ y4EeOHBIMH, XYJIOKECTBEHHBIMH,
HAyYHBIMH, CIPABOYHBIMH, MEAATOTMUYECKUMHU W HAYYHO-TIOMYJSPHBIMH JOKYMEHTaMU
Ha TPAJUIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSIX HHPOpMAIIUK;

* monoJtHsIeT PoHT HHMOPMAITMOHHBIMU pecypcaMu cetu HTepHeT;

0) cozmaeT HHGOOPMAITMOHHYIO MPOYKIIHIO:

* OCYIIIECTBIICT aHATUTUKO-CUHTETUUECKYIO TIEpepadOTKy HHPOPMAIIHH;

* OpraHu3yeT M BEIET CHpaBOYHO-OMOIMOrpaduueckuii ammapar: KaTajord
(asipaBUTHBIN, CUCTEMATUYECKUI), KAPTOTEKH (CUCTEMAaTHYECKYI0 KapTOTEKy CTaTei,
TEMaTHYECKHE KaPTOTEKH ), DIICKTPOHHBIN KaTajor;

* pa3palarbiBaeT peKoMeHAaTeIbHble OubIuorpaduyeckue mocodus (CIUCKH,
0030pbl, yKazaTeIu u T.11.);

* obOecneunBaeT WHOOPMHUPOBAHHWE TMOJb30BaTeled 00 HWHPOPMAIMOHHOM
POy KIIMH;

B) ocymecTBisier auddepeHnrpoBaHHoe  OMOIMOTESYHO-UH(POPMAITMOHHOE
oOciTykKMBaHUE 00yYaIOUTUXCA:

* OpraHu3yeT 00y4YeHne HaBbIKaM HE3aBUCUMOT'0 OMOJIMOTEYHOTO MOIH30BaATENS U
noTpeduTenss nHGOPMAINK, COACHCTBYET MHTETpAIlMU KOMIUICKCA 3HAHWMA, YMEHUN U
HABBIKOB pa0dOThI ¢ KHUTOM U HHGOpMaIUEH;

* OKa3bIBaeT MH(GOPMAIMOHHYIO MOAICPKKY B PEIICHUH 3a/1a4, BOZHUKAIONIUX B
npolecce X yu4eOHol, caMooOpa30BaTeIbHON U IOCYTOBOM 1€ATENbHOCTH;



r) ocymectBiasier auddepeHupoBanHoe  OUOIMOTEUHO-UH(DOPMALIMOHHOE
o0cy>KMBaHHUE MeIarornyeckux pabOTHUKOB:

* BBIBISICT HMH(POPMAIIMOHHBIE TMOTPEOHOCTH U  YIIOBIETBOPSIET 3aIpOCHI,
CBSI3aHHBIE C 00yYeHHEM, BOCITUTAHUEM U 3[IOPOBbEM JIETEH;

* BBIABJISET WH(OPMAIMOHHBbIE MMOTPEOHOCTH U YIOBIETBOPSIET 3alpoChl B
00JIaCTH MeAArorMueCKuX MHHOBALIUNA U HOBBIX TEXHOJIOTHUH;

* cofeiicTByeT mpohecCHOHANbHON KOMIIETEHIIMH, TOBBIIICHUIO KBATU(UKALINY,
MIPOBEJICHUIO aTTECTAIUH;

e co3maeT OaHK meAarornyeckod MHGOpPMAIMM KAaK OCHOBBI  €JUHOU
UH(GOPMALIMOHHON CITyKObI  00I1e00Pa30BATENBFHOTO  YUPEKACHUS, OCYIIECTBISIET
HAKOIUICHHE, CHCTeMaTU3allio0 HH(OpMAIIUY TIO TIpeIMETaM, pasziejaM U TeMam;

* OpraHu3yeT IOCTyll K OaHKy meAarormdeckoi wHGOpMAIMd Ha JIFOOBIX
HOCHTEJISIX; TPOCMOTP AJIEKTPOHHBIX BEPCHUI MEarOrMUeCKUX H3IaHHIA;

* OCYHIECTBIISIET TeKyliee uHbopMupoBaHue (THU WHOpMaIuu, 0030pbl HOBBIX
MOCTYIJICHUH W MyOJjuKanuii), nHGOPMHUPOBAHUE PYKOBOJICTBA JIMIIES IO BOMpPOCaM
yIpaBJIeHUs] 00pa30BaTEIbHBIM MTPOILIECCOM;

* CIOCOOCTBYET MPOBEACHUIO 3aHATHI MO (HopMHpOBaHUIO WHGOPMALMOHHON
KYJbTYpHI;

o) ocymecTBiaser auddepeHIupoBaHHOE  OHOIMOTEUHO-UH(POPMAITMOHHOE
00cIy:KuBaHUE poJuTeNel (3aKOHHBIX MPEICTaBUTENEH) 00yJatOIIUXCS:

* YIOBJIETBOPSIET 3ampochl TMOJb30BaTeNel W HHPOPMHUPYET O HOBBIX
MOCTYIJIEHUSIX B OMOINOTEKY;

* KOHCYJBTHPYET MO BOMPOCAM OPTaHU3AIMA CEMEMHOTO YTCHHs, 3HAKOMHUT C
nH(popManuen 1o BOCIUTAHUIO IETEH;

* KOHCYJIbTUPYET MO BOMPOCaM yUEOHBIX U3IaHUM JIs1 00yUYarOIIUXCS.

4, Opranu3anus J1eATeJbHOCTH OM0THOTEKH

4.1 bubnunoreka Mo CBOEH CTPYKType NEIUTCS Ha a0OHEMEHT, YMTaJbHBIM 3al,
OTJie]1 Y4eOHUKOB U OTJIETT METOIMYECKOMN JIUTEPATYPHI IO MIPEAMETaM.

4.2 bubnanoreyHO-uHPOPMAIIMOHHOE OOCITYKUBAHUE OCYIIECTBISIETCS HA OCHOBE
OMOIMOTEeYHO-UH(OPMAIIMOHHBIX ~ PECYpCOB B COOTBETCTBHM C  y4e€OHBIM W
BOCITUTATEIbHBIM IJIJAHAMHU JIMIIES, MPOTpaMMaMM, TPOCKTaMU M IJIAHOM pabOThI
OMOIMOTEKHU.

43 B umemax oOecrniedeHuss MOACpHU3ANMU OUOTUOTEKHM B  YCIOBHUAX
nHpopmaTu3au o0pa3oBaHUsS U B MpEJAeNiaX CPEACTB, BBIACISECMbBIX yUpPEIUTEIIIMH,
JuLel obecrieunBaeT OMOINOTEKY:

* HEOOXOJUMBIMH CIY>KEOHBIMM U TPOU3BOACTBEHHBIMH IOMEIICHUSIMU B
COOTBETCTBHUH CO CTPYKTYpOU OMOJMOTEKH M HOPMATHUBAMHM 0 TEXHUKE 0€30MaCHOCTH
AKCIUTyaTallul KOMIBIOTEPOB (OTCYTCTBUE BBICOKOM BIQXXHOCTH, 3albUICHHOCTH
MTOMEIICHUS, KOPPO3HOHHO-aKTUBHBIX MPUMECEH WM DJIEKTPOIPOBOSIICH MbUIH) U B
cootBeTcTBHH ¢ nonokenussmu CanlluH;

* TEJIEKOMMYHUKAlMOHHOM W KONUPOBAJIBbHO-MHOXHUTEIIBHOM TEXHUKOU U
HEO0OXOAMMBIMH IMPOTPAMMHBIMU TTPOTYKTAMU;

* PEMOHTOM H CEPBUCHBIM OOCITYy)XKMBAaHUEM TEXHUKH U 00OpYyIOBaHHUS
OMOINOTEKH;

* OMOIMOTEYHOM TEXHUKON U KaHLEISIPCKUMHU MPUHAIJICKHOCTIMU.



4.4 Jluned co3maeT yCJIOBHUS JJI COXPAHHOCTU ammapaTypbl, 000pyJI0BaHUS U
UMYIIECTBA OUOTUOTEKH.

4.5 OTBEeTCTBEHHOCTh 3a CHCTEMATHYHOCTb M KA4e€CTBO KOMILICKTOBAHUS
OCHOBHOTO (hoHJa OMOTMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (pOH/Ia B COOTBETCTBUU C
(dbeneparbHBIMUA MEPEUYHSIMU YUCOHHMKOB M y4€OHO-METOJIUYECKUX H3JIaHHH, CO3JIaHue
HEOOXOUMBIX YCIIOBUM JIJIsl ACATEILHOCTH OMOIMOTEKH HECET Ieaaror-ondanorekapsb,
JTUPEKTOP JIHUIIES B COOTBETCTBUH C YCTABOM JIHIICH.

4.6 Pexxum pa®oThl OMOIMOTEKH OMpeAeNsieTcs AUPEKTOPOM B COOTBETCTBHH C
MpaBUJIaMU BHYTPEHHETO PACIIOPSIIKA JIUIIES.

5. Yopasiaenue. lItaTsl

5.1 VmnpaBnenne OHOTUOTEKOW  OCYIIECTBISETCSI B  COOTBETCTBHUU  C
3aKOHOIATENLCTBOM Poccuiickoit denepanui 1 yCTaBOM JIULIES.

5.2 OO61iee pyKOBOJCTBO JAEATEIbHOCTBIO OUOIMOTEKU OCYLIECTBISIET AUPEKTOP
JUTes.

5.3 PykoBo/icTBO OMOMMOTEKOM OCYIIECTBIIAET Ieaaror-oudamorekapb, KOTOPbIN
HECET OTBETCTBEHHOCTh B Ipejeiax CBOCH KOMIETEHIIMU Tepel ITUPEKTOPOM JInIies,
OOyYarONIMMUCS, UX POAUTEISIMHU (3aKOHHBIMHU MPEJACTABUTEIISIMU) 32 OPTraHU3AIMIO U
pe3ynbTaThl JEATEILHOCTH OUOJMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU
00SI3aHHOCTSIMH,  TPEAYCMOTPEHHBIMH  KBATM(DHKAIMOHHBIMH  TPEOOBAHUSIMH,
TPYIOBBIM JIOTOBOPOM M YCTABOM JIHIIES.

5.4 Ilenaror-6mOIMOTEKAaph HA3HAYAETCS TUPEKTOPOM JIULES, MOXKET SIBISATHCA
YJIEHOM TI€IarOTHYECKOT0 KOJUIEKTHBA M BXOJUTH B COCTaB MEIarorH4ecKoro CoBeTa
00111e00pa30BaATENBLHOTO YUPEKICHHUS.

5.5 [legaror-oubnanorekapb pa3padaThIBA€T U NPEACTABISIECT IUPEKTOPY JULES HA
YTBEPKACHHUE CICIYIONINE TOKYMEHTHI:

a) TOJIOXKEHHE 0 OMOJIMOTEeKe, TIPaBUJIa TOJIH30BaHUS OMOIMOTEKOM;

0) MIaHOBO-OTYETHYIO IOKYMEHTAIIUIO;

B) TEXHOJIOTUYECKYIO JJOKYMEHTAITHIO.

5.6 Tlopsimok KOMIUIEKTOBaHUS 1ITaTa OMOIMOTEKH PErIaMeHTUPYETCS] YCTaBOM
JUTes.

5.7 TpynoBbie OTHOIICHUS PAOOTHUKOB OMOTUMOTEKHM W JIMIIES PETYIUPYIOTCS
TPYIOBBIM  JIOTOBOPOM,  YCJOBHSL  KOTOPOTO HE  JOJDKHBI  MPOTHBOPCUYUTH
3aKkoHOAAaTenbCTBY Poccuiickon denepaunu o Tpyze.

6. [IpaBa u 00s13aHHOCTH PA0OTHUKOB OMOJIHOTEKH

6.1 PaboTHHKH OMOIMOTEKH UMEIOT TIPaBO:

a) CaMOCTOSITeIbHO BBIOMpaTh (POpPMBI, CpeACTBA M METOAbl OHUOIMOTEUHO-
WH(POPMAIMOHHOTO 00CTY)KMBaHUs 00pa30BaTEIHHOTO W BOCHUTATEIHLHOTO MPOIIECCOB
B COOTBETCTBUHU C IECNIAMH M 33JladyaMU, YKa3aHHBIMU B yCTaBE JIUIES U MOJOKEHUU O
OHUOINOTEKE;

0) MPOBOAWTH B YCTAHOBJICHHOM MOpPSAKE (PaKyJIbTaTUBHBIC 3aHATHS, YPOKH U
KPY>XKH OMOIMOTEYHO-O0nOIMorpaduuecknx 3HaHUM U UHPOPMAITMOHHOU KYJIbTYPHI;

B) PEKOMEHI0BATh HICTOYHUKHA KOMIUIEKTOBAHMS NH(GOPMAIIMOHHBIX PECYPCOB;

I) W3bIMaTh W PEATM30BBIBATH JOKYMEHTHI W3 (OHIOB B COOTBETCTBUU C
MHCTPYKLHEH 10 yueTy OubanoTeyHoro GoHma;



J) OMNpeneNsITh B COOTBETCTBUM C MpaBWIAMU IOJIb30BaHUS OUOIUOTEKOM,
YTBEPKJICHHBIMU JTUPEKTOPOM JIUIIES, U 110 COTJACOBAHUIO C POJAUTEIHCKUM KOMUTETOM
WIH TONIEYUTEIBCKUM COBETOM BHUJBI U pa3Mepbl KOMIIEHCAIIMHU yilepOa, HAHECEHHOTO
M0JIb30BATEJISIMU OUOINOTEKY;

€) UMETh €XKETOJHbIA OTIMYCK B COOTBETCTBHM C JIOKaJbHBIMH HOPMATHBHBIMU
aKTaMu;

) OBITh TIPEICTABIICHHBIMU K Pa3IUYHBIM (hOpMaM TOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX aCCOIMAIIMA UITA COFO30B.

6.2 PaGoTHUKY OMOTMOTEKN 00SI3aHBI:

a) 00ecreynTh IOJIb30BATENSIM BO3MOXKHOCTh pPabOThl ¢ WH(GOPMALMOHHBIMU
pecypcaMu OMOIMOTEKH;

0) uHbOpMHUpOBATH MOJIb30BATENECH O BHUAAX IPEAOCTABISEMBIX OMOIMOTEKOM
YCIIyT;

B) 00€CIEeUNTh HAYUYHYIO OpPTraHu3aInio (POHIOB U KaTaJIOrOB;

r) ¢opmupoBaTh (QOHIBI B COOTBETCTBHHM C YTBEP)KICHHBIMHU (penepaibHbIMU
MEepPEUHSIMU YUYE€OHBIX U3/IJaHUN, 00pa30BaTEIbHBIMU MPOrPaMMaMHU JIUIIEs, HHTEPECaAMU,
MOTPEOHOCTSIMU U 3alPOCAMH BCEX MEPEUYUCICHHBIX BBIIIE KATETOPUIA MMOJIH30BaTENCH;

J1) COBEpIIEHCTBOBaTh MH(OpMaAIMOHHO-OMOIHOrpaguiyeckoe U OUOIMOTEUHOE
oOCITy’)KHBaHHUE MOIH30BATEICH;

€) o0ecreynBaTh COXPAaHHOCTh HCIIOJIb30BAaHUSA HOCUTENEH HHPOpMALMH, HX
CHCTEMAaTH3aIHIO, Pa3MEIICHIE U XpPaHCHHE,;

) o0ecreunBaTh PeKUM pabOThl OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSAKE TIEpe TUPEKTOPOM JTUIIES,

1) TIOBBIIIATh KBaTU(UKAIUIO,

K) obecrmeunBaTh 3alIUTy JETEH OT BPEAHOW IJIsI WX 3J0POBbS U Pa3BUTHUSA
nHpopmaruy,

J) OCYIIECTBJIATh CBEPKY MOCTYMAIONUX B OMOIMOTEKY NTOKYMEHTOB (Ha JIFOOBIX
HOoCcHUTENsIX) ¢ «DenepaabHbIM CITMCKOM DKCTPEMHUCTCKUX MaTepUalioB» He pexe | pasza
B MECHII.

7. IIpaBa u 00sI3aHHOCTH T0JIb30BaTe el OMOTHOTEKH

7.1 ITonw3oBaTenn OMOIUOTEKH UMEIOT ITPaBo:

a) ToJydyaTh TOJHYKO HHQPOpPMalMI0 O cocTaBe OHOIMOTEeYHOro (QoHIa,
MH(OPMAIIMOHHBIX pecypcax U MPeI0CTaBIsIEMbIX OMOIMOTEKON yCIIyTax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTrpaduuecKM anmnaparoM OMOINOTEKH;

B) MOJIy4aTh KOHCYJIBTAIIMOHHYIO TMOMOIIh B TOWCKE W BBIOOPE HMCTOYHUKOB
uHpopmanuu;

') TIOJydyaTh BO BPEMEHHOE MOJIb30BaHWE Ha a0OHEMEHTE M B YUTAIBLHOM 3aJie
MeYaTHBIC U3IAHMS U IPYTHUE UCTOYHUKU UH(POPMAIIHH;

1) IPOJJIEBATh CPOK MOJIb30BAHUS TIOKYMEHTAMU;

€) ToJiydaTh ~ TeMaTudyeckue,  (Qakrorpaduyueckue, — YTOUYHSIONME U
oubnuorpaduyueckue CrpaBKu Ha OCHOBE (DOH1a OMOINOTEKH;

) y4aCTBOBaTh B MEPONPUSITUSX, IPOBOJUMBIX OUOIHOTEKO;

3) oOpataThecs A pa3penieHusi KOH()IUKTHON CUTyallH K TUPEKTOPY JIHUIIes.

7.2 Tlonb3oBaTenu OMOIMOTEKH O0S3aHBbI:

a) coOJII01aTh MpaBUJia MOJIH30BaHUS OMOIMOTEKOM;



0) OepekHO OTHOCHUTBCS K IMPOU3BEICHUSAM TedaTu (HE BBIPHIBATh, HE 3arudaTh
CTpaHMI], HE JeNlaTh B KHUTraxX MOJYEPKUBAHUS, MOMETKH), UHBIM JOKyMEHTaM Ha
Pa3IUYHBIX HOCUTEIISAX, 000PYAOBaHUIO, UHBEHTAPIO;

B) MOJJIEPKUBATh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHUS KapTOUYEK B KaTallorax U KapToTeKax;

I') TI0JIb30BaThCS LICHHBIMU M CITPABOYHBIMU JIOKYMEHTAMU TOJBKO B MOMEIIEHUU
OMOINOTEKH;

1) yOemuThCS TpU TOJYYCHUU IOKYMEHTOB B OTCYTCTBUU JC(PEKTOB, a IMpH
oOHapyxeHHH MPOUH(OPMHUPOBATH 00 ITOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTH
3a OOHapyXeHHble JepeKThl B CHABa€MbIX JOKyMEHTAaX HECeT MOCIeAHUN
MI0JIb30BATENb;

€) pacmucChIBaThCS B YHUTATENbCKOM (QOpMYJsipe 3a KaXAbIH TMOTYYSHHBIN
JOKYMEHT (MCKIIoueHue: oOyyvaromuecs 1—4 kimaccoB);

) BO3BpalaTh JJOKyMEHTbI B OUOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHTbl OHONMOTEKHM B CiIydae HMX YTpaThl WIM TMOPYU UM
PaBHOLICHHBIMH B COOTBETCTBUM C 3aKOHOAATENbCTBOM P® (3a Bpen, NpUYMHEHHBIN
HECOBEpPUICHHOJETHUM (yTeps U Tmopya OMOJMOTEYHOrO JIOKyMEHTa), HECYT
OTBETCTBEHHOCTb €T0 POJUTEINN (3aKOHHBIE IPEJICTABUTEIN)).

1) TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON 110 UCTEUEHUHU CPOKA O0YUEHUS WIIH
paboTHI B JIUIICE.

7.3 Iopsaaok mosib30BaHUsl OMOINOTEKOM:

a) 3aIUCh B OMONIMOTEKY 00y4arouuXxcsi MPOU3BOJIUTCA 110 CIMCOYHOMY COCTaBY
KJlacca, MeJarornyecKuX U WHBIX PaOOTHUKOB JIHIIES - B WHAMBHIYAIBHOM TOPSJKE,
poauTeNeil (MHBIX 3aKOHHBIX MpeICTaBUTEIeH) 00ydarommuxcst — Mo MacrnopTy;

0) mepeperucTpalys nojib3oBaTesie OMOINOTEKH MPOU3BOIUTCS €XKETOTHO;

B) IOKYMEHTOM, NOJATBEPKAAIOLIUM MPABO MOJIb30BaHUS OMOIMOTEKOM, SABIISETCA
YUTATENbCKUN HOpMYIISIp;

r) 4YUTaTeNbCKuii QopMyisip (UKCUPYET JaTy BbIJAYU  IOJH30BATEIIO
JOKYMEHTOB 13 (hoHAa OMOIMOTEKH M UX BO3BpAIEHUS B OMOIMOTEKY.

4. Tlopsiiok moJjib30BaHNsS AOOHEMEHTOM:

a) MOJIb30BAaTEIN MMEIOT IIPABO MOJYYUTh HA JOM M3 MHOTOTOMHBIX M3JaHUN HE
0oJsee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKH TOJIb30BAHUS JOKYMEHTAMMU:

— Y4eOHUKH, yuyeOHbIe TOCOOUSI — YyUeOHBI To;

— HaYYHO-TIOMYJISIpHAsi, MO3HABATENbHAs, XYyJ0KeCTBeHHas1 nuTeparypa — 14
JTHEM;

— MePUOINYECKHE U3/IaHusl, N3aHsI IOBBIIIEHHOTO CIIpoca — 7 THEH;

B) TIOJIb30BATENIM MOTYT MPOJIMTH CPOK MOJTH30BAHUS TOKYMEHTAMHM, €CJIM Ha HUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX MOJIb30BATEINIEH.

5. [lopsi 10K MOIB30BaHMS YUTAIBHBIM 3aJI0M:

a) IOKyMEHTbI, MpeAHa3HAuYEeHHbIE JJIs1 pabOThl B YUTAJIBLHOM 3ajie, Ha JOM He
BBIJIAIOTCS;

0) DHIUKIONEIUH, CIPABOUYHUKH, pEAKUE, IIEHHbIE U UMEIoUIecs B
€IMHCTBEHHOM 3K3EMIUIAPE JTOKYMEHTHI BBIAAIOTCS TOJIBKO IJii pabOThl B YUTAIHLHOM
3ane.



